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APPLICATION FOR ASSESSMENT OF IEng
INDIVIDUAL PLANNED FURTHER LEARNING 
April 2013
This form is for use only when submitting and self-managing your own Further Learning. Do not use this form if you are on a company or University Further Learning Scheme Approved by the IMechE – once completed please send in x1 complete copy plus supporting documentation for review.
Please read the notes at the back of the form and our guidelines before completing your application

	1. Current Status of Applicant
(please tick appropriate box)

	Non Member
	
	Affiliate
	
	Associate Member
	
	Member
	


	Title (Dr, Mr, Ms, Miss, Mrs)
	Designatory letters 
	Membership Number (if applicable)

	
	
	

	Family or Surname
	Forenames
	Date of Birth

	
	
	

	Address for Communications
	Contact Numbers 

Home Tel

Work Tel

e-mail


2. Academic Qualifications – this section must be completed in full by all applicants

If you do not have an accredited qualification, you will need to complete an Academic Assessment Form to have your first qualification reviewed. Please detail below, the highest level qualification gained.
	Full Name of College/University
	Full title of subject studied
	Title of qualification (eg HNC/HND/ Foundation Degree
	Exam results:

	
	
	
	

	Date of admission to course

Month                    Year
	Year of entry onto course (1st, 2nd, 3rd)


	Date award obtained
Month                  Year
	Course Type

(full time, part time or sandwich)


	Was your qualification accredited by the IMechE or another institution for Incorporated Engineer (IEng)? (please tick appropriate box)
	Yes
	
	No
	

	Is your highest academic qualification currently under review/been reviewed via Academic Review?
	Yes
	
	No
	


3. Present Employer

	Work Address
	Job title

	
	

	
	Type of Organisation  (please tick appropriate box)

	
	Company
	

	
	
	

	
	Higher Education Institution
	

	
	
	

	
	Other (please specify)
	


4. Advisor/Mentor 

If claiming work based learning: please provide details of your Advisor/Mentor who will authenticate and sign off your completed Further Learning Plan Evidence (this is to authenticate the allocated assessors and to confirm once your Plan has been fully completed).
We will be unable to have your Plan assessed if you are claiming work based learning and the below section is not signed:
	Name and designatory letters:
	Job Title:

	
	

	Contact Address:
	

	
	Tel:

Fax:

e-mail:


	Signature of Advisor/Mentor that will authenticate all evidence of assessment for work based learning:


	Date:


Further Learning Proposal – Satisfying the Key Elements
Each component of the Further Learning will need to be assessed.  The form of assessment may vary as appropriate, but most often it will be done through: coursework, dissertation, formal examination and/or formal presentation, all followed by a viva with an allocated assessor using the ‘academic learning outcomes’ stated below to ensure knowledge and understanding has been gained.  All methods of assessment must be robust and rigorous.  MPDS reports and Course Attendance Certificates will not be a form of recording Further Learning.
See the FL guidance for the various options available to fulfil this requirement. The following Plan should be used for recent graduates to detail which option you will be following and how the route addresses additional knowledge and understanding.
Typically, once FL has been completed to Bachelor’s Level for IEng, you will then be able to: 

· apply the methods and techniques that you have learnt to review, consolidate, extend and apply your knowledge and understanding, and to initiate ad carry out projects;

· critically evaluate arguments, assumptions, abstract concepts and data (that may be incomplete), to make judgements, and to frame appropriate questions to achieve a solution – or identify a range of solutions – to a problem;

· communicate information, ideas, problems and solutions to both specialist and non-specialist audiences;

and will have the qualities and transferable skills necessary for employment requiring:

· the exercise of initiative and personal responsibility;

· decision-making in complex and unpredictable contexts; and

· the learning ability needed to undertake appropriate further training of a professional or equivalent nature.

(When completing this Plan, please use additional sheets as necessary)
	5) Engineering & Science Deepening: Please detail how you will develop your technical knowledge to provide you with a detailed knowledge of the technology and current practices in an area of engineering at a level equivalent to a Bachelors degree.  The Plan should provide you with the knowledge to understand and resolve issues that may commonly arise in relation to the particular field of engineering: 
A typical Plan will involve undertaking 2 technical modules from a University course at Bachelors level worth a total of 30 CATS points.  Work based project(s) may be included as an alternative to one or both modules but these need to provide the same depth of learning and scope as a University module and to do this will normally involve private study and research to understand the logic and methodology that underlies the work.  The learning should be evidenced by a dedicated report which reflects on the learning and this should be subject to assessment by an appropriate engineer to ensure that it meets the Bachelors level criteria.

	Please list the individual elements (University Bachelors modules or work-based learning) of the Plan.  Where work based project(s) are proposed full details need to be provided.  Typically two elements will be required but more may be required to meet the 30 CATS points requirement or equivalent: 
A)

B)

List below as bullet points, the academic learning outcomes which reflect the knowledge and understanding gained (i.e. statements which explicitly explain in detail what will be learnt from the above elements): 
(if claiming Bachelors modules – please attach full module descriptors ensuring the academic learning outcomes are detailed within them, otherwise please list them here.  For work based projects please attach a short description of what is proposed and list the key academic learning outcomes here.)
A)

· …
B)
· …


	Assessment Style and Method: Please state the arrangements for assessing that the learning outcomes have been achieved.  The standard assessment process for University modules will normally be acceptable.  For work-based learning the above learning outcomes will form the basis of a viva assessment for work with no formal examination process – the IMechE work based learning assessment form can be used.

	A) Assessment Style (i.e. Formal exam, presentation/report followed by viva):
    Assessor Name:

    Assessor Position:

    List expertise in area being assessed:
B) Assessment Style (i.e. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

    List expertise in area being assessed:


	

	6) Technical Broadening: Please detail how you will broaden your technical knowledge to provide an understanding of the technology, principles and techniques applicable to areas related to your field of engineering work.  The Plan should provide an increased breadth of engineering knowledge and demonstrate your ability to acquire new knowledge through research and enquiry:
The normal approach is to develop a Plan combining formal training (i.e. short courses) with work based projects and some private study in areas directly relevant to your role.  The total of these elements should equate to between 300 & 600 hours equivalent learning time (with work based projects, assess only the time spent “learning” not the whole project time.) Please note that the minimum total amount for Technical and Non-Technical Broadening should equate to 900 hours of equivalent learning time.

Please list the individual elements making up the Plan.  There should normally be at least three elements; however two may be sufficient, although you may well need to include more to provide the required learning.

A)

B)

C)

For each subject area: list below, as bullet points, the academic learning which reflect the knowledge and understanding gained outcomes (i.e. statements which explicitly explain in detail what will be learnt): 

A)

· …

· …

B)

· …

· …

C)

· …

…

	Assessment Style and Method: - If a particular course has a formal assessment process then please explain the assessment used.  In all other cases the method of assessing the learning outcomes must be defined. These will normally consist of a report which will form the basis of a viva assessment – the IMechE work based learning assessment form can be used.

	A) Assessment Style (e.g. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

    List expertise in area being assessed:

B) Assessment Style (e.g. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

    List expertise in area being assessed:

C) Assessment Style (e.g. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

   List expertise in area being assessed:

	


	7) Non-Technical Broadening: Please detail how you will broaden your non-technical knowledge in areas such as project management, finance, leadership, quality etc. In terms of both understanding theoretical principles and practical techniques.

The normal approach is to develop a Plan combining formal training (i.e. short courses) with work based projects and some private study in areas directly relevant to your role.  The total of these elements should equate to between 300 & 600 hours equivalent learning time (with work based projects, assess only the time spent “learning” not the whole project time.) Please note that the minimum total amount for Technical and Non-Technical Broadening should equate to 900 hours of equivalent learning time.

Please list the individual elements making up the Plan.  There should normally be at least three elements; however two may be sufficient, although you may well need to include more to provide the required learning.
A)

B)

C)

For each subject area: list below, as bullet points, the academic learning which reflect the knowledge and understanding gained outcomes (i.e. statements which explicitly explain in detail what will be learnt): 

A)

· …

· …

B)

· …

· …

C)

· …

· …



	Assessment Style and Method: - If a particular course has a formal assessment process then please explain the assessment used.  In all other cases the method of assessing the learning outcomes must be defined. These will normally consist of a report which will form the basis of a viva assessment – the IMechE work based learning assessment form can be used.

	A) Assessment Style (e.g. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

    List expertise in area being assessed:

B) Assessment Style (e.g. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

    List expertise in area being assessed:

C) Assessment Style (e.g. Formal exam, presentation/report followed by viva):

    Assessor Name:

    Assessor Position:

   List expertise in area being assessed:




8. Additional Features of your Further Learning
	Are there any other features of your Further Learning that you would like to bring to our attention in support of your application?

	Please ensure your Further Learning Plan clearly focuses on new academic learning outcomes which demonstrate knowledge and understanding and not your professional development/competence.



Please ensure that you sign the application below, as we are unable to accept unsigned forms:
	Signature of Applicant
	Date

	
	


9) Record of Achievement
You must keep an accurate record of your achievements while undertaking your Further Learning.  

When you have completed your Further Learning you will need to submit this record to the IMechE for assessment, together with authenticated certificates and copies of authenticated assessment/exam results.  

A professional person such as an Incorporated or Chartered Engineer, a Personnel Manager or Chief Executive (the person nominated in section 4 of this Plan), should authenticate and sign off the final completed record.
Notes - Please read the Further Learning Guidelines that accompany this application form.  This form is electronic and the text boxes are expandable so that applicants/assessors should not be inhibited by the displayed size of the text box.  We should emphasise that the entries should be clear and as extensive as necessary to convey the meaning unambiguously to a reader without knowledge of the context of the “study”.
Satisfying the Further Learning Requirements

A list of accredited Company Schemes and University courses are listed at the following link:

www.imeche.org/furtherlearning
If you are completing your Further Learning through one of these companies or courses then you do not need to complete this form.  Instead, inform us which route you are undertaking and the year that you start and intend to finish.

Assessment of Individual Further Learning Applications
An IMechE Committee that comprises experienced and knowledgeable Chartered and Incorporated Engineers representing industry and academia will assess your proposed Further Learning.  It is important that you clearly define the content of your proposed Further Learning and supply any additional supporting information.  There is no fee for submitting a Further Learning Plan.  
x1 complete copy of the form (including relevant supporting information) should be sent to:
Further Learning (Accreditation Department)
Institution of Mechanical Engineers

Birdcage Walk
London 

SW1H 9JJ
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This Form is to be used by applicants requiring further learning for IEng

IEng FL Plan
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